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Introduction
Course outlines today require more and more information. This is partially related to the expectations and needs that students have for clarity about what you expect of them. Thus, the course outline is an important communication document between you and your students. It identifies the commitment you are making about what they will teach, why it will be taught, and by what means it will be taught and assessed. The outline informs students what they can expect from the course and outlines what you expect from your students: e.g. deadlines, performance, attendance, etc.

The course outline is also a planning guide that allows you to organize the course material for the term and for students to organize themselves around their learning experiences. It is much like a road map. 

Course Outline Benefits

Everyone benefits from an effective course outline. It does so by:

· Influencing student attitudes and thoughts about learning;

· Providing a framework to keep the course on target and focusing on the achievement of learning outcomes;

· Setting a positive and enthusiastic attitude with clarity about the course expectations; 

· Promoting course continuity and a term-by-term history of the course;

· Acting as a link to other courses in the curriculum; and
· Enhancing communication between faculty through course and program planning.
As an instructor you should check with your program coordinator or dean to clarify the specific information that must be included or the formats to be followed when completing course outlines. 

When developing your course outlines, you are encouraged to communicate with students in a style that reflects their personality and their approach to teaching and learning. 

Things to Consider

The following are “big picture” considerations when preparing a course outline:

· Avoid information overload. Be concise, yet complete.

· Use short sentences. They are easier to read than long involved sentences.

· Use lists. They are easier to digest than long passages of continuous prose.
· Organize information. Organize in a way that flows and makes sense to the reader and reads most easily.
· Be consistent. Be consistent with your style of writing and presentation throughout the outline.
Template for Preparing a Blended Course Outline

1. Course Information
· Course title
· Course number
· Credits
· Pre-requisites or co-requisites
2. Instructor Information
· Name
· Contact information
· Phone
· E-mail
· Office hours
3. Course Description (from the calendar)
4. Textbook(s), Readings and Course Materials
5. Learning Outcomes
· Course learning outcomes with program outcomes embedded or separate
6. Methods of Instruction

7. Methods of Assessment
· How are students assessed? (e.g., methods).

· How do assessments link to the course and program learning outcomes?

· How are the assessments weighted?

· What criteria will students be graded on in each assessment (may be attached as appendices or in a special assignment handout)

· What grading scheme will be used?

8. Course Policies
· Attendance/Punctuality and Participation
· Missed Exams and Assignments
· Integrity of Student Work
· Reference to Key Statements in the University Calendar
9. Tentative Course Schedule
10. Key dates
Guidelines and Examples for Preparing a Blended Course Outline

1.
Course Information.  Information about the course may be included in a header format. The information provides a context for the student. It also helps in record maintenance and differentiates between semesters and course sections for the program. See Figure 1.

2. Instructor Information. Instructor contact information for students and may also be included in the header. See Figure 1. 

Figure 1: Sample header for course information and instructor information.
	New West University
 Geography Diploma Program

Economic Geography

GEOG 341

Section:
001





  Semester: Winter 2001

Credits:
 03







Day and Time:

Tuesday and Thursdays 2-3:30 p.m.

Location: B-456

Recommended Preparation: 
Geography 203

Instructor:
Abc Def

Office:

B-000

Telephone:
240-1234

E-mail:

abcdef@newwest.ab.ca
Office hours:
Monday 3-4:30 p.m.; Tuesday and Thursday 10-11 a.m.




3.
Course Description.  Use the full description as presented in the University calendar. You may want to include a rationale for the course and its link to the program. See Figure 2. 

Figure 2: Sample course description.
	This course is a survey of basic elements of economic geography. It presents the environmental, economic, social and technological influences on the distribution of economic activities. There is a special reference to economic development, multinational corporations and newly industrializing economies.

This course is transferable to the Bachelor of Science program at ABC University with a major in Geography. The course provides students with a foundation for future senior courses in Economic Geography. It is also an optional course for majors in other Bachelor of Science programs and is of benefit for Geography students planning to work in the field of urban planning and community development.




4. Textbook(s), Readings and Course Materials.  This section should identify the materials to be purchased e.g. a calculator. This will help students plan and budget for the course. You should specify whether textbooks, readings, and course materials are mandatory or optional.

Note:  

· You may prefer to place textbook information earlier in the course outline before or after the course description. 

· You may place their course outlines on-line and this can include a direct link to the bookstore where course textbook information is available. 

· A link can also be made to the Bow Valley University Library that allows students to access course readings placed on reserve for listed courses.

5. Learning Outcomes.  This section sets the foundation for the remainder of the document. You state the course learning outcomes for the course along with the program learning outcomes that apply to the course. There are a variety of methods used to state these outcomes. The two most popular are:

a) Stating the program and course learning outcomes that are to be addressed separately (Figure 3), and, 

b) Integrating the program and course learning outcomes (Figure 4).

You may also present learning outcomes in a table form as shown in Figures 3 and 4 for example.

For additional information and resources related to the development of course learning outcomes see Appendix C.

Figure 3. Stating program and course learning outcomes separately.

	PROGRAM LEARNING OUTCOMES
	METHODS OF INSTRUCTION
	METHODS OF ASSESSMENT

	Communication

· Communicate clearly and concisely using written, spoken, or visual formats and media appropriate to the situation, and audience needs

· Demonstrate interpersonal skills by listening effectively, establishing rapport, monitoring non-verbal signals
· Expressing awareness of, and respect for self and others
	Model UN Sessions: drafting resolutions, preparing speeches and debates
	Student performance during UN sessions related to delivering speeches and debating as per criteria distributed in class

	Thinking Skills

· Analytical thinking. Breaking down a complex problem into its constituent elements and examining connections between them
	Lecture and case study focusing on the analysis of current issues and controversies
	Quizzes and Final Exam

	Ethical Reasoning

· Recognize and examine multiple perspectives

· Analyze and discuss issues from an ethical perspective
	Lecture and class discussion that examines the basis for differing foreign policies
	Student performance during UN sessions as per criteria distributed in class

	Information Retrieval and Evaluation

· Identify information requirements in a given situation

· Identify the types and levels of information which relate to these requirements

· Identify relevant information sources

· Evaluate the quality of the information (source, currency, accuracy, authenticity, relevance, bias)
	Using the UN web page via the internet

Regular reading and analysis of news
	Student performance during UN sessions as per criteria distributed in class

Journal Collection

	Group Effectiveness

· Respectful interaction in class discussions
	Lecture and class discussions familiarizing students with basic group effectiveness skills
	Student performance in UN sessions as per criteria distributed in class


Figure 3 (Cont’d). Stating program and course learning outcomes separately.

	COURSE LEARNING OUTCOMES
	METHODS OF INSTRUCTION
	METHODS OF ASSESSMENT

	Awareness of Political World

· Identify important international issues that provide context to the news stories
	Tutorial lectures
	Quizzes and final exam

	Awareness of the plurality of political ideas

· Discover the values, and attitudes that assist in the understanding of why such factors as history, geography, economics, military power, alliances, help to explain the different foreign policies in the world


	Lectures and discussion
	Student performance during UN sessions as per criteria distributed in class

Quizzes and final exam

	Awareness of the United Nations

· Isentify the major issues and controversies concerning the United Nations

· Describe the capabilities and limitations of the United Nations
	Lectures and discussion
	Student performance during UN sessions as per criteria distributed in class

Quizzes and final exam

	Media Literacy

· Explain why certain types of stories are covered

· Describe the way certain types of stories are covered

· Compare different media approaches to covering stories
	Lectures and discussion
	Journal Collection


Figure 4. Integrating program and course learning outcomes.
	Through the application of course content, your participation in the learning activities, and the related assessment techniques, you will:

1. Emphasize thinking skills that encourage you to develop and evaluate perspectives on coaching knowledge by:

· Synthesizing course content and resources to problem solve and make judgments in drafting a yearly training plan.

· Distinguishing facts from fiction, challenging assumptions and being open to diverse points of view about coaching and training.

· Analyzing your sport both technically and tactically.

· Applying bio-mechanic concepts and charts to facilitate error detection and correction in your sport.

· Describing and applying a framework for teaching mental-training skills and integrating mental training into your yearly training plan.

· Utilizing decision making and judgment to decide what physical performance factors to train, when to train and how to train them; and to integrate them into a yearly training plan.

2. Emphasize communication skills that will encourage your ability to communicate ideas and opinions by:

· Conveying in a clear and concise manner, your coaching values, code of ethics and code of conduct in written and/or verbal formats.

· Articulating in verbal and written form, your yearly training plan and its components to your peers and instructor using vocabulary, concepts, charts, etc. appropriate to coaching at the level of the developmental athlete.

3. Emphasize ethical reasoning skills that will support your ability to make decisions and take action by:

· Articulating in verbal and written form your coaching values.

· Developing your own coaching code of ethics and coaching code of conduct.

· Recognizing and examining multiple perspectives on coaching and training and their link to ethical reasoning ability.




6. Methods of Instruction.  You may want to include a list or description of the methods of instruction you plan to use in the classroom to deliver the course content. Examples follow:
The course material is imparted in a lecture-discussion format. Some classroom time will be devoted to economic experiments and towards the end of the semester a couple of lectures will be reserved for group presentations.

I will utilize a variety of learning activities and methods of delivery in the class. Some of the activities will include small group work, case studies, role-playing, in-class experiential discussion groups and lectures.

This course will be offered in a non-traditional format.  Extensive use of the Internet and the World Wide Web will occur as a course delivery component. You will be working with a web-based course management tool called BlackBoard which will be introduced during the first stages of the course.  Materials and assignments will be provided through the EDUC 325 BlackBoard  site. Discussion groups will be formed and as a member you will participate in virtual conference sessions with others. You will also be expected to use e-mail to respond to your instructor and your peers regarding assigned topics.

7. Methods of Assessment.  This section identifies assessment methods used in your course to assess student learning as it relates to the stated learning outcomes. See Figure 6 below as an example.

Figure 6. Table linking learning outcomes and the assessment methods used in a course.
	METHOD OF ASSESSMENT
	LEARNING OUTCOMES ASSESSED
	DATE DUE
	VALUE

	Ethics poster
	Communication

· Communicate clearly and concisely using written/visual formats and media appropriate to the situation, and audience needs

Ethical Reasoning

· Recognize and examine multiple perspectives
	Jan. 31
	10%

	Completion of workbook exercises in chapters 1-3
	Thinking Skills

· Distinguish facts from fiction, challenging assumptions and being open to diverse points of view

Communication and ethical Reasoning

· Convey in a clear and concise manner your values, code of ethics and code of conduct in written format
	Feb. 7
	5%

	Mid-term exam
	Thinking Skills

· Apply course concepts and information to distinguish facts from fiction and to problem solve

Communication Skills

· Communicate clearly and concisely using the written format
	Feb. 28
	15%

	Completion of workbook exercises in chapters 4-5
	Thinking Skills

· Analyze your teaching subject both theoretically and practically

· Applying course concepts and charts to facilitate error detection and correction in a child’s learning performance

Communication Skills

· Communicate clearly using the written form, using vocabulary, concepts, charts, etc. appropriate to teaching at the level of the primary school student
	March 14
	5%

	Completion of workbook exercises in chapter 6
	Thinking Skills

· Utilize decision-making and judgment to decide what mathematical performance skills to teach, and when to teach them in a unit
	April 18
	5%

	Final exam
	Thinking Skills

· Synthesize course content and resources to problem solve and make judgments
	Final Exams
	20%

	Teaching portfolio
	Communication Skills

· Assess personal effectiveness with respect to written communication
	April 19-30
	20%

	Yearly teaching plan
	Thinking Skills

· Identify and weigh alternatives to make a defensible and informed choice

Communication Skills

· Use vocabulary, concepts, symbols, charts and expressions appropriate to teaching
	April 19-30
	20%

	Attendance
	See information in the course outline
	
	100%


You should inform students of the assessment criteria used in grading assignments. Criteria may be included in the course outline, or a statement may be inserted in the outline that indicates: “additional details will be provided in class”.  

Include a statement about the use of materials, such as, calculators, notes, tables, textbooks in mid-term and final examinations.

Grading Scheme. Check with your Program Coordinator, Department Chair or Dean to determine whether specific grading standards have been set for the area. Indicate whether specific grades are required in the program for advancement, graduation, or transfer. Check the University calendar for accepted letter grades and their description, as shown in the example below.





Grade





Point

Grade
Percent
Value
Description

A
90 – 100
4.00
Excellent: Superior performance, showing
 




comprehensive understanding of the subject matter.

A-
85 – 89 
3.70



B+
80 – 84 
3.30

B
75 – 79
3.00
Good: Clearly above average performance with





knowledge of subject matter generally complete.

B-
70 – 74
2.70



C+
66 – 69
2.30



C
62 – 65
2.00
Satisfactory: Basic understanding of the subject matter.

C-
58 – 61
1.70


D+
54 – 57
1.30


D
50 – 53
1.00
Minimum pass: Marginal performance, generally insufficient 




preparation for graduation in the subject.

F
0 – 49
0
Fail: Unsatisfactory performance or failure to meet 




course requirements.

I


Incomplete.

8. Course Policies.  You may have some flexibility in developing your course policies; however, before doing so you should review the University calendar and the University’s Policies and Procedures Manual. You should also consult with your Program Coordinator, Department Chair, and/or Dean to identify any program, faculty, and/or University policies that are in place. 

They may include:

· Attendance/Punctuality and Participation,

· Missed Exams and Assignments, and,

· Integrity of Student Work.

Reference to Key Statements in the University Calendar.  You may like to include information about key policies and dates. This information is available in the University calendar and you may ask students to refer to the specific headings. Some key references might include:

· Student Appeals and Grievance Policy

· Students Rights and Responsibilities

· Withdrawal and Drop Dates

· Holidays and Other Key Dates

· Final Exam Dates

· Final Examination Policy (including being available up to the last day of the examination schedule) and Deferred Final Exams

9. Tentative Course Schedule. 
The course schedule provides the student and you with the content topics and the proposed method of instruction (lecture, small group work, etc). You may provide a general overview or a weekly or class-by-class schedule. 

This section might include:

· A disclaimer such as The course schedule is tentative and subject to change.
· The suggested learning activities and content topics planned for each class (indicated by date).

· Readings and assignment due dates.

10. Key University Dates.

You may wish to include key dates in your course outline that are relative to the students program. This information assists students to plan their semester and to be aware of critical decision dates such as holidays, drop/add, withdrawal, last class, and the final exam period.

You may wish to present this material as a separate point or integrate it into the tentative course schedule.

APPENDIX A:  SAMPLE BLENDED COURSE OUTLINE
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EDUC 2325.001 – Fall 2010
Understanding Current and Emerging Pedagogical Technologies

1. Course Information

	Course Title: 
	Understanding Current and Emerging Pedagogical Technologies

	Course Number:
	EDUC2325.001

	Credits:
	4

	Pre-requisites:
	EDUC1231 

	Transferability:
	University of Calgary, University of Lethbridge, University of Alberta


2. Faculty Information

	Faculty: 
	Phone: 
	E-mail: 
	Office: 

	Dr. Norm Vaughan 
	440-5587
	nvaughan@mtroyal.ca
	E231 - N

	Lecture Time: 
	Tuesday 09:00 to 11:50am
	Lab: E157

	Tutorial Time: 
	Thursday 12:00 to 1:50pm
	Lab: E209

	Office Hours: 
	By appointment (please phone or email in advance)

	Blackboard Course Web Site:
	Can be accessed through MyMRC (http://www.mymrc.ca
) or directly through the Blackboard Server (http://courseware.mymrc.ca
)


3. Course Description 

An introduction to the theoretical and practical components of computers in education with particular reference to their academic, social and cultural implications. The practical component exposes students to different computing environments and several software packages.

4. Course Materials

The readings and handouts can be accessed through the EDUC2325 Blackboard site. Print copies of all the handouts will be provided in the lectures. Your Mount Royal University fee covers the cost of open lab supervision. However, use of the laser printer inside and outside of class time involves using your Student ID Card.

You will be required to purchase a computer audio headset that includes a microphone. Headsets can be purchased for a reasonable price at Staples, London Drugs, The Source and/or Future Shop.

Remember, magnetic media is not always reliable -- always backup your work.
5. Learning Outcomes
Through the application of course content, your participation in the learning activities, and the related assessment techniques, you should be able to: 

a. Emphasize computer literacy skills that will support your ability to integrate technology into your future teaching practice by having: 
· Basic knowledge about computer technology (general grasp of how computers work and ability to use basic computer terminology) 

· Equipment operations skills (e.g. formatting disks, loading and running programs, saving files, printing documents and trouble shooting for minor problems) 

· Productivity tools skills (ability to use and teach word processing, database, spreadsheet software)

· Instructional application skills (evaluate and use various types of specialized computer software - drill and practice, tutorial, simulation, and problem-solving packages) 

· Management application skills (use computers to manage and complete tasks such as record keeping, progress reports, report cards, attendance, worksheets, tests, letters to parents and grade books)

b. Emphasize communication skills that will encourage your ability to communicate ideas and opinions by:
· Communicating clearly and concisely using written, spoken, visual or computer based formats and media appropriate to the situation, and audience needs

· Demonstrating interpersonal skills by listening effectively, establishing rapport, and monitoring non-verbal signals

· Interpreting and evaluating meaning using a variety of computer based texts and media formats

c. Emphasize group effectiveness skills that will support the notion of a collaborative learning culture using technology by:
· Participating in specific group tasks and by using technology to build relationships to support group effectiveness

· Communicating effectively in a group setting by listening actively and giving and receiving feedback appropriately

· Demonstrating personal group effectiveness by being open, flexible, respectful of others and accepting of diversity
6. Method of Instruction - Blended Learning

What does blended learning mean in this course?

This course will be offered in a blended format incorporating teaching and learning activities which use communication and information technologies such as the Internet, significantly reducing the scheduled face-to-face lecture and tutorial time.  

You will be working with a Web-based learning management system called Blackboard, which will be introduced during the first stages of the course. Materials and assignments will be provided through this EDUC2325 course site. Discussion groups will be formed and as a member you will participate in online conference sessions with others. You will also be expected to use e-mail to respond to the course instructor and peers about assigned topics.

This course has a tutorial component. Tutorial activities will primarily be conducted within the Blackboard course site, outside of face-to-face class time.  As a part of the tutorial, you will be given assignments to complete using a variety of software applications. Some assignments will be group intensive while others will be individual. Completed assignments will be part of your final mark. 

Why is this course being offered in the blended learning format?

The goals of this course are to:

1. Promote active, self-directed learning by providing you with an effective combination of in-class teaching and online learning.

2. Shift some topics into the online format with a resultant reduction in face-to-face time.

3. Use the reduced lecture and tutorial hours more efficiently to focus on the material that is more effectively presented in a face-to-face format.

4. Provide you with more flexibility by allowing you to do more of your work from home and to complete online learning activities at times that best suit your weekly schedule and learning preferences.

What are some of the challenges that students might face in a blended learning course?

It is important to remember that:

1. All students in this course must have daily access to the Internet. You must use the Blackboard site regularly between classes to keep up with the announcements and to complete the assigned activities.

2. Less time spent in lectures and tutorials does NOT mean less work. You may find that the time spent in online activities will be considerable, but it is expected that your active participation will enhance your learning.

3. Learning is not a spectator sport. You are expected to take the responsibility to actively use the online learning material and to manage your time so that you complete assigned reading and online activities between the face-to-face sessions.

What kind of support is available for this blended learning course?

1. Study and Time Management Skills

Face-to-face support is available through the Student Learning Services (T123) from Monday to Friday (08:30 to 16:30) or online at: http://www.mtroyal.ca/learningskills/
2. Library Services

The Instructional Librarian assigned to this EDUC2325 course is Pearl Herscovitch.  She can be contacted by phone (440- 6022) or email (pherscovitch@mtroyal.ca).  

3. Information Technology Services (ITS)

Online Learning Orientation

A series of Web-based tutorials designed to provide you with an introduction and review of the basic computing skills needed to learn in a blended learning environment at MRC utilizing such tools as; Blackboard, MyMRC, On-line Library services, and a review of some basic computing skills. Resources are also provided to ensure that the off-campus computer that you are using will be compatible with the MRC computer learning environment.

http://wwwacad.mtroyal.ca/onlineorientation/
Computer Labs

Open Student Computer Labs are available for your use outside of regular class/tutorial time (http://www.mtroyal.ca/its/labs/)

After Hours Access

In order to access a lab that is monitored by a card reader (except the drop-in labs) you need to get your SmartCard activated at the security office located at the West Gate entrance. You must take a copy of your class schedule which shows that you are registered in a course that requires lab access.

Student Computing Support 

On-campus student computer training support is available through the START (student technology and resource tutor program) http://www.mtroyal.ca/ADC/start_program.htm
	Contact Information
	Hours of Operation

	Room T106 
Phone 440-7214
	• Monday to Thursday from 10am to 6pm
• Friday from 10am to 3:00pm


Questions about student computer issues such as logon and password problems can be answered through the College's Help Desk:
	Contact Information
	Hours of Operation

	Room E251
Phone 440-6034
Email helpdesk@mtroyal.ca

	• Monday to Thursday from 8:00am to 7:00pm 
• Friday from 8:00am to 5:00pm 
• Saturday 8:30am to 12:30pm


Remember that technology is wonderful but not intelligent; it may quit on you unexpectedly! Patience and tolerance are virtues you should cultivate in this technological society.
7. Methods of Assessment

A summative grade for the course will be determined by the following components:

	Category 
	Percentage 
	Due Date 

	a) Tutorial Assignments 

	Web-based Lesson Plan 
	10
 
	Sept 30th

	Spreadsheet 
	5
	Oct 5th

	PowerPoint/Photostory 
	5
	Oct 12th

	Group WebQuest
	10 
	Oct 26th

	Web-Based Student Portfolio
	10
	Nov 16th

	Group Teaching Workshops
	15
	Dec 2nd

	b) On-Line Discussions 

	Participation 
	5 
	Throughout the course 

	Moderation and Summary 
	5
	Assigned Week 

	c) Reflection




	Journal
	5
	Throughout the course – due Dec 7th

	Reading Activities
	5
	Throughout the course

	d) Final Examination




	25
	Dec 9th

	Total






	100
	 


College regulations require all scores be provided with a letter grade equivalent. This will be determined from the numerical marks assigned during the course as follows:

	Grade 
	Grade Point Values 
	Percentage 

	A+ 
	4.0 
	95-100

	A 
	4.0 
	90-94

	A- 
	3.7 
	85-89 

	B+ 
	3.3 
	80-84 

	B 
	3.0 
	75-79 

	B- 
	2.7 
	70-74 

	C+ 
	2.4 
	65-69 

	C 
	2.0 
	62-64 

	C- 
	1.7 
	59-61 

	D+ 
	1.3 
	55-58 

	D 
	1.0 
	50-54

	F 
	0.0 
	49 or less 


8. Key Course Policies 
Attendance/Punctuality and Participation
Missing scheduled face-to-face classes will most likely hamper your learning process, increasing the likelihood of lower grades. Because new concepts are taught each week and accompanying assignments build on these, it is extremely important that you master the skills set out weekly so you do not fall behind. Your course instructor has determined that students who miss face-to-face classes or leave tutorial periods early, generally do not perform well. Students are responsible for participating in the assigned online learning activities throughout the semester. 
Missed Assignments and Exams
There will be no opportunities to make up missed assignments or tests beyond the deadlines without a medical certificate. Assignments handed in late will be docked 1 full mark per day and will not be accepted after the following Monday of the week that they were due. Air flights or vacations, which conflict with exams or assignment deadlines, are not valid reasons for deferral.

Integrity of Student Work
The Mount Royal College Code of Student Conduct details the College’s expectations of its students with respect to academic integrity and non-academic misconduct. The code of contact can be accessed online:
http://www.mtroyal.ca/CampusServices/CampusResources/StudentConduct/index.htm
Academic Policies and Procedures
All students are responsible for familiarizing themselves with the College's academic policies, procedures, and regulations. These are published in the College Calendar and Schedule of Classes. They are also available online:
http://www.mtroyal.ca/CampusServices/CampusResources/StudentConduct/GuidelinesForms/index.htm
Instructor Email Responses
The instructor will reply to all student emails within a 24 hour period from Monday to Friday.

9. Tentative Course Schedule 

	Dates 
	Tuesday (Lecture)
	Readings 
	Thursday (Tutorial)

	Sept 14-16 
	Overview of the course and an orientation to the course Blackboard site
	Handouts
	Introduction to Web-based Lesson Planning (classroom based)

	Sept 21-23
	Using Technology Productivity Tools (classroom based)
	Handouts
	Microsoft Excel Spreadsheet & Internet Lesson Plan (classroom based)

Peer review process begins for lesson plan

	Sept 28-30
	Using Instructional Software (classroom based)

Peer review process is completed for lesson plan
	Web-based articles
	PowerPoint/Photostory assignment 
(classroom based)

Hand in Internet Lesson Plan via Blackboard by Sept 30



	Oct 5-7 
	Transforming the Learning Experience 

(classroom based)

Hand in Spreadsheet Assignment via Blackboard by Oct 5th

Peer review process begins for PowerPoint/Photostory

	Web-based articles 
	PowerPoint/Photostory Assignment 
(option for classroom or online work)

Peer review process is completed for PowerPoint/Photostory



	Oct 12-14 
	WebQuest (option for classroom or online work)

Hand in PowerPoint/Photostory Assessment Rubric via Blackboard by Oct 12th
	Web-based articles 
	WebQuest (option for classroom or online work)



	Oct 19-21
	WebQuest (classroom based)
	Handouts
	WebQuests (option for classroom or online work)

	Oct 26-28
	Web-based Portfolio (classroom based)

Hand in Web Quest Assessment Rubric via Blackboard by Oct 26th
	Handouts
	Web-based Portfolio (classroom based)


	Dates 
	Tuesday (Lecture)
	Readings 
	Thursday (Tutorial)

	Nov 2 to 4
	Web-based Portfolio (classroom based)
	Handouts
	Web-based Portfolio (option for classroom or online work)

	Nov 9 to 11th
	Integrating Technologies Across the Curriculum (classroom based)
	Handouts
	Remembrance Day – No Class



	Nov 16 to 18
	Future Directions of Educational Technology (classroom based)

Web-based portfolio due by Nov 16th
	Web-based articles 
	Preparation for Group Teaching Presentations (classroom based)

	Nov 23 to 25
	Preparation for Group Teaching Presentations (classroom based)
	 
	Preparation for Group Teaching Presentations (classroom based)

	Nov 30 to Dec 2nd
	Preparation for Group Teaching Presentations (classroom based)

Submit your Online Discussion Summaries by Nov 30th
	 
	Group Teaching Workshops
(classroom based)


	Dec 7 to 9
	Final Exam Review 
(classroom based)

Submit your Journals by Dec 7th
	
	Final Exam
(E209)


10. Key dates at Mount Royal University
The Academic Schedule which includes the registration/withdrawal, fee payment and holiday dates is available online:
http://www.mtroyal.ca/AcademicSupport/AcademicCalendar/index.htm
APPENDIX B:  DESIGNING AN INTERACTIVE BLENDED COURSE OUTLINE 

[image: image3.wmf]Designing an Interactive Blended Course Outline

· Students never throw out answer keys. Suggest they consider the course outline as and “answer key” to the course and to the questions they commonly ask: how will I be graded? What happens if I miss a course?

· Pose questions of the week in the schedule of class topics that you include in the outline

· Use icons as triggers within the course outline

· Hole-punch the course outline: it makes it easier for material to be in front of students

· “Check in” periodically throughout the course to determine if everyone is on track and/or to discuss where changes have been made and where

· If you have taught the course before, design the last page of the course outline as your FAQ (frequently asked questions) page.

· Do not answer a question asked by a student if the answer is in the course outline. Refer them to the course outline. Do not include whole sections of the calendar in the course outline unless it is a Department policy to include a specific statement

· Include language in the course outline that “speaks to” the values of the program or department. It gives students the bigger context for the course and learning

· Be attentive to the layout and the white space to make it readable and interesting

· If possible give a rationale for your choice of a textbook

· Choose your style of addressing students in the course outline: “the student will ..” or “you will ..”

· Put a sentence/paragraph/ or phrase taken from a course reading on a cue card. Put students into groups and have them discuss the sentence/paragraph/phrase in relation to the learning outcomes for the unit/chapter/course

· For long detailed material, provide a separate handout

· Include a question in a mid-term on the course outline (2 bonus marks)

· Print the course outline in an attractive colour

· Use the course outline to review the material in the course prior to a mid-term or final

· Put “key dates” in the course outline that are important for students to know: holidays, registration, 

· Put web links in the course outline of key institution services

· Design and administer a crossword puzzle based on the course outline

APPENDIX C:  ADDITIONAL RESOURCES ON LEARNING OUTCOMES
Additional Resources on Learning Outcomes

Teaching Goals Inventory (http://fm.iowa.uiowa.edu/fmi/xsl/tgi/data_entry.xsl?-db=tgi_data&-lay=Layout01&-view). This web site from the University of Iowa contains an online version of the ‘Teaching Goals Inventory’ from the Classroom Assessment Techniques book by Angelo and Cross Complete the online inventory to discover your ‘real’ teaching goals for a particular course.

The Interactive Syllabus (http://net.educause.edu/ir/library/pdf/EDU01108.pdf)
“A resource-based Constructivist Approach to Learning” by Sylvie L. S. Richards.

Bloom’s Taxonomy: the following are some URL’s that utilize Bloom’s Taxonomy to design assessment questions. They include:

· http://www.coun.uvic.ca/learn/program/hndouts/bloom.html
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